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~ MHCTpyKTaX Nexaroros, paGoTaomux B pernonaAniol ciicreme y4yeTa KoHTHHTeHTa AUC
«CPO»

ITnan uHCTpYKTAXKA!

| 3aHaTHE — TeOpeTHUECKUI cemMHap
1. CiMcoK HCHONB3YeMBIX TEPMHHOB H COKpalicH1ii
2. HopmatusHbie ocHOBaHHS C60pa JaHHBIX
3. Obume cBeaenns o cucreMe
4. Tpebosanus npu 0GpaboTKe NEPCOHANBHBIX JAHHbIX BOCIHTAHHMKA.
2 3aHATHE — IPaKTHYECKOE 3aHATHE,
1. Bxoxn B cucremy AUC «CPO»
2. OcHoBHEIe (hyHKUHOHAIBHBIE 329K BOCIIHTATENA /nenarora B CHCTeMe:

1. CincoK HCHOJIb3YeMBIX TEPMHHOB H COKPALLCH il

AHUC Cerepoit ropoa. O6pazosanme, Cucrema, CTO - KommiekcHas 4BTOMATH3HPOBAHHAL
undopmaunonHas cucteMa «Ceresoit ropon. O6pasoBanuey.

AUC Certepoit permon. O6pasosanme, CPO - KoMmIekcHas aBTOMAaTH3UPOBaHHAA
uHpopmauronHas cuctema «CeTeBoii ropoa. O6pasoBanuey.

Monyas 100 - Moy 1ist AOUMIKOABHEIX 06Pa30BaTeIbHBIX OpraHH3aIHi.

OVYO - Opran ynipasrienns 06pa3oBaHieM.

®I'OC - QenepanbHas roCyIapCTBEHHBIH 00pa30BaTeIbHBII CTaHAapT.

®I'CH - ®enepanbHOe rocyAapeTBEHHOE CTATUCTHYECKOE HABIIOACHHE.

OMC - DepepanbHas MUTPAUHOHHAS CTYXOa.

OO - ObpazoBarenbaas opraHH3alus.

HOO - lomkonbHas o6pasosaresibHas OpraHu3aLis.

VKT - MudopMalHOHHO-KOMMYHHKALIHOHHBIE TEXHOIOTHH.

Obpasosarenshas TpaekTopus - [lepcoHambublil TYTh peanM3alMy¥ JHYHOCTHOrO MOTEHLMANA
Kaxaoro oby4aromierocs B 06pazoBaHuH.

2. HopmaTuBHBIe OCHOBaHUs ¢6opa AaHHBIX

* Pacnopsxenne Tlpasutenncrra Poceuiickoii ®enepantn ot 25 okradps 2014 r. Ne 2125-p «O6
yTBepX/acHun  KoHucnmuuu cosganus enuHod (enepantbHOi  MEXKBEIOMCTBEHHON CHCTEMBI yuera
KOHTUHTECHTa OOY4aiOIMXCA [0 OCHOBHBIM O0PAa30BATENbLHBIM NPOrpaMMaM M JONONHHTEILHBIM
0611e06pa30-BaTeabHBIM HPOrPAMMAaM»;

*  YuuduuuposanHble (HYHKUHOHAILHO-TEXHUYECKHE TpeGOBaHMSI K PErHOHATBLHOMY CETMEHTY
CIMHOH  MEXKBENOMCTBEHHOH CHCTEMbl Yy4YeTa KOHTHUHIEHTa OOY4aiolMXcS 10  OCHOBHBIM
06pasoBaTeNbHLIM IPOTPAMMAaM U JIONOIHUTEILHBIM 0011e06Pa30BATENBHEIM IPOrPaMMan

3. Obmue cBeeHUSA O CHCTEME

Ilonnoe Haumenosanme: Komnnexcuas aproMarusupoBanHas cuctema «CeTeBoll  ropos.
OG6paszoranne» MoIyIh JUIS AOIIKOIBHEIX 06pa3OBATENBHBIX OpraHH3aLHil.

Yenosroe o6o3nauenne: AUC Ceresoii ropoa. O6pasosanue. Moayns JJOO.
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Cucrema mpenHa3sHayeHa s KOMIUIEKCHOW aABTOMATH3aUMH OCHOBHBIX M BCMOMOTATENBHBIX
obpazoBarensHBIX MponeccoB B JJOO u npenocTaBiseT ClIeAyIOMNE BOZMOXKHOCTH:

1) Benenue 3NEKTPOHHOTO >XypHala IOCELaEMOCTH W TONYYEHHE CTAaHAApPTHBIX OTYETOB O
MOCEMAaeMOCTH.

2) TlnanupoBaHME BOCTIMTATEILHOTO TIPOLECCAa C TOMOWIBI co3ganus yuebHoro mmana 10O,
BE/ICHHS TEMaTUYECKOTO IIAaHUPOBAHUS, CO3IaHMs paclcaHus 3aHATHI 1 MeponpusTvii B JJOO.

3) PasmeumieHne ¥ COXpaHEHHWE MaTEpHAIOB BOCIHUTATEABHOTO IIpOLecca IyTeM CO3daHUs
nopTHhONHO MPOEKTOB U JINYHBIX MTOPTHOITHO, COOCTBEHHBIX YUEOHBIX KYPCOB.

4) BzaumozelicTBUE MEXYy Y4aCTHHKaMH 0Opa30BaTeIbHBIX OTHOLICHUH C MOMOIIBIO BHYTPEHHEH
ANMEKTPOHHOM MOYTHI, 001X NOPTHOIHO, KaTajora pecypcoB, J0CKH 00bsIBIEHUH, popyma.

5) ABTOMaTHYECKOE 3anoiHEHHE HOPMBI TOCYAAPCTBEHHON craTHcTHYecKol oTuéTtHOCTH st JJOO
(®opma Ne 85-K), kak MepBHYHOM Ha YpOBHE IOIIKONBHOH 00pa30BaTeNbHOM OpraHU3alliM, TakK U
CBOJHOH Ha YpPOBHE MYHHLIHMIIAHTETA.

6) OneparuBHoe B3aumogeicTere JJOO ¢ OYO, a takxke ¢ gpyrumu OO a1 opraHu3zallui €IMHOIO
uHQOopMaOHHOTr0 006pa30BaTENbLHOrO IIPOCTPAHCTBA B MpeeilaX OJHOTO PETHOHA.

7) CootsercTBre WH(POPMALMOHHOW 0Opa3oBaTENBHOH Cpelbl 3aKOHOMATENLCTBY Poccuickoit
Oenepanyi.

Bosmoxuocty CructeMsl no3Bonstor padotHukam OYO npuHuMare 000CHOBaHHBIE U ONIEPATHBHBIC
YIIPaBICHYECKHE PEIICHNUS Ha KaXIOM YPOBHE YIIPaBIICHHUS.

Mogyns JIOO sBisieTcss AOMOMHHUTENBHBIM MomysieM CHCTEMBI W COCTOMT M3  CIIEHYHLIMX
(YHKIMOHANBHBIX Pa3/ieioB:

O6umme Ceresoii ropon. O6pasosanue. Moayns 1OO cBeneHus o cucreme

Pasznen Yipaenenne — rpeHa3HaueH Ul HACTPOHKN OCHOBHBIX nMapamerpoB Cuctemsl u 10O, 1ns
BBOJIa M y4eTa monb3oBateneld B CucTeMe, U1 opraHu3alMu IBikeHus BocnurtadHuMkos JJOO. Janueri
pasaen COACPIKUT JTMYHbIE KAPTOUKHU BCEX MONB30BaTElIEH.

Paszzen [InanupoBaHue — npeaHa3Ha4YeH A HACTPOMWKM NapaMeTPOB BOCIIUTATENILHOTO MPOIECCa B
JIOO: yuebHOro r1aHa M IIaHOB 3aHATUH.

Pasnen OOyuenue — mpeaHasHadeH 1is BBoga M ydera rpymn B JJOO M yueOGHBIX KypcoB s
BOCIIHTAHHHUKOB.

Pasnen Pacnucanue — npeaHasHaueH A paboTel ¢ panicadueM 3aHaTui B JIOO.

Pasgen JXypran - mpenHasHaueH JId  ydeTa POMMTENLCKOM IUIAThI M MOCEMAEMOCTH
BOCITUTAHHHUKOB.

Pazpen OTueThl — MpeaHasHadeH it GOPMHUPOBaHHS CTATHCTHYECKUX M aHAIIUTHYECKUX OTYETOB.

Paznen Pecypcwl — npeaHasHaveH Ui paboThl ¢ BHYTPEHHMMH HH()OPMAUMOHHBIMM peCypcamMmu
JIOO: moptdhonno, CChIIKH, JOKYMEHTHL.

B 3aBHCMMOCTH OT Ha3HAYCHHBIX TOJH30BATENI0 TPAaB KOJIMYECTBO paslelioB MEHI0 MOXKET
MEHATBCS.

4. TpeboBanus npu 06paboTke NEPCOHAIBLHBIX JAHHBIX BOCTIHTAHHUKA,

TpeGoanus mpu 06paGoTKe MEPCOHATBHBIX JAHHBIX BOCTIMTAHHMKA, TO €CTh WX MONYYCHUH,
XPaHEHUH, KOMOWHHPOBAHWH, Nepefade WM JTF0O0M JPYroM HCIOJIL30BAHMH TEPCOHANBHBIX AaHHBIX
BOCIIHTAaHHHKA M €ro 3aKOHHEIX TpeacraBuTenedf, pabotHuk JOVY o00s3aH cobmonars Cilemyroumue
TpeGoBaHu:

1. O6pabaTeiBaTh TIEPCOHANBHBIE JAaHHBIE BOCIIMTAHHUKA M €TO 3aKOHHOTO NPEICTaBUTENS MOXET
HCKITIOUMTENIBHO B LEeNAX obecriedeHnst coOMOAEHHs 3aKOHOB ¥ MHBIX HOPMATHBHBLIX MPABOBBIX aKTOB,
o6GecriedeHns TMYHOi 6e30MacHOCTH BOCIIMTAHHUKA, KOHTPOJIA KOIMYECTBa M Ka4eCTBa NPEAOCTaBISEMOH
00pa3oBaTeNbHON YCIIYTH.

2. Bce mepcoHalbHbIC JaHHBIE BOCIHTAHHHKA CIENYET HONYYaTh y €r0 3aKOHHOTO MPEACTaBUTENsA
nyHo. Ec/u mepcoHaIbHble JaHHEIE BOCITUTAHHUKA BO3MOXHO MOIYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO
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NPeACTaBUTENb BOCIIUTAHHHKA JODKEH OBITH YBEAOMJIEH 00 3TOM 3apaHee M OT HEro NOJKHO OBITb
HOJIy4eHO MUCbMEHHOE COTJIacHe.

3. Paborauk JIOY He umeer mnpaBa mony4aTb M oOpabarbiBaTh MEPCOHAJIBHBIE JaHHBIE O
NOIUTHYECKHUX, PEIUTHO3HBIX M UHBIX YOSKAEHHAX M HYacTHOH XHM3HH, WICHCTBE B OOLIECTBEHHBIX
OOBEIMHEHUAX BOCIHTAHHHKA ¥ €ro 3aKOHHOTO TMPEACTABUTENS, 3a HCKIIOYCHHEM ClTy4aes
TIPeIyCMOTPEHHBIX (heiepanbHbIM 3aKOHOM.

4. XpaHeHus JOKYMEHTOB COJEpKaIllMX MEPCOHANbHBIE 1aHHbIE BOCTIHTAHHUKOB OCYIIECTBIISETCS B
HEIOCTYIHBIX 1A MOCTOPOHHHUX JIUI] MECTaX.

5. Cneunamicty JJOY paspemaercd JOCTYII TONBKO K TEM NEPCOHAILHBIM JaHHBIM BOCIIUTAHHUKOB,
KOTOpBIe HEOOXOMAUMBI JUIS BBINOIHEHUS UM €0 JOJKHOCTHBIX 0043aHHOCTEH.

6. Ilenaror HeceT MepPCOHAIBHYIO OTBETCTBEHHOCTH 3a coOmoaeHue MHCTpyKuUMH MO NpaBHIaM
00paboTKH NEpCOHANbHBIX JaHHBIX BOCIUTAHHUKOB. JIMua, BWHOBHBIE B HAapylUCHHH HOpM,
PETYIHPYIOMNX TOdTydYeHHe, o0palboTKy M 3allluTy MNEpPCOHANBLHBIX JaHHBIX BOCIHTAHHUKA W €T0
3aKOHHBIX MPeJCTaBUTENeH, HECYT TUCUMILIMHAPHYIO, aAMMUHUCTPATUBHYIO, IPaXIaHCKO-IIPAaBOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHM C (peAepaIbHBIMU 3aKOHAMH.

5. OcHoBHbIEe PyHKIHOHANBbHBIE 3a1a4d BocniuraTens B Cucreme:

yrpasnenue rpynnoi J[0O;

3aIl0JTHEHUE KapTOYEeK BOCIUTAHHUKOB ¥ POJMTENEH MPYIIIbI;

yIpaBieHHe 00pa3oBaTeIbHOH TPAaeKTOPHEH TPYNIbI, KYypHAJIOM TPYINBl W MOCEMIacMOCTHIO
BOCIMUTaHHHKOB,

yIpaBjieHHe HH(POPMAITHOHHO-MEeTOqHYeCKUMH pecypcamul BHyTpH J1OO.

Jlsnist naHHOM POJIM YCTaHABIMBAIOTCA CIIEAYIOIINE MpaBa A0CTyNa K QyHKLHAM:

[TpocMmaTpuBaTh KpaTKUe CBEACHHS O COTPYAHUKAX

IMpenocraBasercs JOCTYI K pocMoTpy HH(opMaunn B paszaene YupasieHne - COTpyIHHKH.

PemakTHpOBaTh CBEICHUS O BOCIIUTAHHUKAX M POJUTENAX B CBOCH Tpynie

[MpenocraBiseTcs OCTY K HPOCMOTPY M PEAAKTUPOBAHUIO HH(OpPMALIMK B paszenax YNpaBlIeHUE
- BocniuTanHukH 1 YripaBienue - Poquteny.

PeakTHpoBaTh KMEHA MTONTL30BATENCH W MAPOIN POAUTENIEH B CBOEH rpyIiie

IIpemoctaBisieTcss NIpaBo Ha pelaKTHPOBAHHUE JIOTHHA M Mapons s BXoaa B CHCTeMy B pasiaenax
Ynpasnenue - Pogurenu.

[IpocMaTpHBaTh IPYNIIBL, TPEAMETHI, MOATPYIILI

I[IpemocTaBiseTcst JOCTYI K IIPOCMOTPY HH(opMauyy B pasjenax OOydenue - I'pynnel u OOyuenue
- Ilpeamersl.

[TpocMaTpHuBaTh paclucaHie Ul CBOEH TPYIITHI HIH MIpeaMeTa

[IpemocTapiseTcs JOCTyN K MPocMOTpY HHGOPMAaLWK B paszese Pacniucanne.

OnpeaensaTs MEpOTIPUATHS B CBOCH IpyIIe

[TpenocTaBnseTcs MpaBo Ha pelaKTHPOBaHUe HHPOPMaUuH B pasaene Pacnucanwe - Ton.

IIpenocTaBiuseTcs AOCTYN K [POCMOTPY MHQOpMAlMH B XypHane y4yeOHBIX KypcoB B pasiclne
OGyuenyie — Y4eOHbIE KypPCHIL.

BBoauTh COOCTBEHHBIE yUEOHBIE KYPCHI

TIpenocTapaseTcs JOCTYN K MPOCMOTPY M PElaKTHpoBaHHI0 MHdopMauuu B pasgene OOyuenue -
YuebHbIe KYpCHI.

3ajaBaTh HACTPOMKH YyUEeOHBIX KypCcOB

TpemocTaBIseTcs MPaBo Ha peNakKTHPOBAHHE HACTpoeK B paszicie O6ydenue - Y4eOHBIC KypCBL.

TTpocMarpuBaTh MaTepHan y4ebHbIX KypcoB

IpengocrapiseTcs AOCTYI K IPOCMOTpy HHbopManun B pasfiene Obydenue - YueGHbIE KypCHI.

IIpenocTapseTcs NpaBo Ha pelakTHPOBaHKE XKypHana B pasene OOyuenue - YaeOHbIe KypCBL.

[TpocMaTprBaTh NOCEMAEMOCTD UL BCEX IPYIIIL.

ITpenocTaBiseTcs A0CTYI K IPOCMOTPY MH(popMauuy B paszese XKypHai.

PenaxTipoBarh NOCEIAEMOCTD VISl CBOECH TPYIIIBI UM NpEAMETa.
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IlpenocraBnsercs MpaBo Ha pedaKTHPOBaHWE MHbOpMaLMK B pasaene XKypHai.

IIpocMaTpuBaTe OTUETHI B CBOEH Ipymnie

[MpenocraBnsercs 10CcTyN K MPOCMOTPY ¥ HOPMHPOBaHHIO BeeX B paszene OTUETHI.

[TpocMaTpuBaTh JOMOTHUTEILHBIE OTYETHI

[penocraBnsercs AOCTYN K TpPOCMOTPY WH@opMaunu B pazgene OtyeTsl - JOMOJHHUTENLHEIE
OTYETHI.

PenaxTuposatk karanor pecypcos OO

[Ipenocrasnsercs NpaBo Ha peaakTHpoBaHHe HHbopMalu B pasaene Pecypenl - Karanor cebiok.

ITpocMmatpuBats 0OBIBICHUS

ITpenocraBnsercs 10CTyN K NpOocMOTpYy HHGOpMaluK B paszneine JJocka oObIBICHHH.

Co3pmaBarb 0OBABIEHUS

IIpenocraBngercs JOCTYI K peIakTHPOBaHUIO HHbopMaLuy B pasiene JJocka 00bsBIeHHU.

[IpocmarpuBaTh IUTaHBl 3aHATHH MO BceM mnpeaMeraM IlpenocraBisieTcss NOCTYN K HPOCMOTPY
uHpopmanuu B paszaene [Inanuposanue - [Inansl 3aHATHE.

Co3gaBath NulaHbl 3aHATHH 10 CBOEMY NPEAMETY

IMpenocTraBnseTcs IOCTYN K PEeNaKTHPOBAaHWIO MHpOpMauuu B pasznene [lnannposanue - [Tnanbi
3aHATHH.

OTnpaBnsATh ¥ MOTy4YaTh MOUTOBLIE COOOLIEHUS

[IpenocTaBngercd AOCTYN K QPYHKIIMOHATY BHYTpeHHeH nodtsl CucteMs! B pasaene [Toura.

OTtnpaBnsaTh U ONy4aTh COOOIIEHHS B hopyMe

[IpenocraBnseTcst TOCTYyM K GYHKIIMOHAITY BHyTpeHHero dopyma CucteMsl B pazaene Gopym.

IIpocMmarpuBate xpanunuuie 1okyMeHToB OO

[IpemocTaBnsercs JOCTYI K NPOCMOTPY UHGOpMaLuy B paszneine Pecypcesl - JIOKyMeHTHI.

(MucTpykimus mo paGote B pykoBoxcTBe Monb3oBaTens «CereBoil ropoa. O6pasoBanue. Moxyns
J0OO0. Bepcus 3.0)




